
Virginia Ce rtifie d Planning Com m is s ione rs  Program  63 Re gis tration
Th e  Ope ning Se s s ion on Monday-Tue s day, March  9 -10, 2009  w ill be  at th e  Rich m ond Marriott W e s t H ote l

Th e  Clos ing Se s s ion on Th urs day-Friday, May 21-22, 2009  w ill be  at a Ch arlotte s ville  H ote l

IMPORTANT NOTICE: Lodging re s e rvations  for March   8 and/or 9 , 2009  at th e  Rich m ond Marriott W e s t H ote l (804-9 65-9 500) m us t be  m ade  
no late r th an Fe bruary 16, 2009 . Ple as e  s tate  you are  atte nding th e  CPEAV Planning Com m is s ion Clas s  to s e cure  th e  s pe cial $9 3 daily rate .

Nam e  (One  pe rs on pe r form . Print large  and cle arly w ith  black  ink ):

Th e  Locality you re pre s e nt and your Title :

H om e  Addre s s :                                                                                City:                                                      State :             Z ip:

H om e  Ph one :                                     W ork  Ph one :                                     Fax Ph one :                                     Ce ll Ph one :

Em ail:

Ge ne ral Inform ation, De adline s , Fe e s , Late  Fe e s  and Cance llations :

A com ple te d Re gis tration Form  and a $475 paym e nt (or paym e nt agre e m e nt) m us t be  
file d w ith  CPEAV on or be fore  Fe bruary 16, 2009 . Afte r Fe bruary 16, an adde d Late  
Re gis tration Fe e  of $50 w ill be  ch arge d unle s s  CPEAV h as  agre e d to a late r paym e nt 
or w aive d th e  Late  Fe e . Applicable  Late  Fe e s  w ill be  invoice d if ne ce s s ary. Any 
Re gis tration re ce ive d afte r th e  filing date  w ill be  acce pte d only if s pace  and m ate rials  
are  available . Be caus e  cours e s  are  lim ite d in s iz e  and ofte n fill to capacity be fore  th e  
filing de adline  is  re ach e d, e arly Re gis tration is  e ncourage d.

Th e  Program  re gis tration fe e  include s  e ducational m ate rials , re fre s h m e nt bre ak s  and m e als  unle s s  oth e rw is e  indicate d. Th e  fe e  
include s  th e  March  Ope ning Se s s ion, th e  H om e  Study Module , and th e  May Clos ing Se s s ion. Participants  are  pe rs onally 
re s pons ible  for th e ir trave l and lodging accom m odations . A Ce rtificate  w ill be  aw arde d upon com ple tion of all re q uire m e nts . 

Cance llation re q ue s ts  re ce ive d by Fe bruary 16, 2009  w ill re s ult in a full re fund (e xce pt Cre dit Card paym e nts  s ubje ct to a 7.5%  
s e rvice  fe e ). Re q ue s ts  re ce ive d afte r Fe bruary 16 and by Fe bruary 27 w ill re s ult in a 50%  re fund le s s  any pre paym e nts  re q uire d 
of CPEAV. Cance llation re q ue s ts  re ce ive d afte r Fe bruary 27 can not be  re funde d. Anoth e r pe rs on m ay be  s ubs titute d w ith  notice  
to CPEAV by March  2, 2008.

CPEAV w ill acce pt Re gis trations , Ch e ck s , Purch as e  Orde rs  
or Cre dit Card Paym e nt Inform ation by m ail or by Fax to 
804-79 4-6257. Mak e  your ch e ck  payable  to CPEAV. If 
paym e nt is  unable  to be  m aile d w ith  your com ple te d 
Re gis tration form , ple as e  indicate  e xpe cte d s ubm ittal date  
by a notation on th e  form . Mail Re gis tration and paym e nt to:

Mich ae l Ch andle r
603 Farnh am  Cir
Rich m ond VA 23236-4173

For inform ation ph one  Mich ae l at 804-79 4-6236 or e m ail h im  at 
rm ch an@ vt.e du OR call or fax Alle n W e bb at CPEAV 888-827-
2482 or e m ail to s taff@ cpe av.org. CPEAV is  a nonprofit 501 (c)(3) 
As s ociation and its  Fe de ral TIN num be r is : 20-159 8674. CPEAV is  
not s ubje ct to w ith h olding tax. Form  W -9  is  available  on re q ue s t.

CPEAV acce pts  VISA and Mas te rCard paym e nts . CPEAV 
w ill invoice  if inform ation is  ille gible , incorre ct, incom ple te  or 
th e  card is  re je cte d by your bank . Ple as e  include  th e  las t 3 
digits  of th e  s e curity code  on th e  back  of your card (th e  
CVV2 code ) to m inim iz e  th e  pote ntial for bank  re je ction.

Ple as e  print large  and le gibly us ing black  ink .

Card Num be r:

Expire s :       (MM/YY) Se curity Code :

Em ail Re ce ipt to:

Approve d by:

Ph one :

Planning Com m is s ion Me m be r
Board of Z oning Appe als  Me m be r
Ele cte d Official
Oth e r Appointe d Official
Dire ctor or oth e r Staff Me m be r
Citiz e n
Oth e r (ple as e  s pe cify be low )

I am  a (ple as e  ch e ck  all applicable ):

For Cre dit Card Paym e nt Mail or Fax to 804-79 4-6257
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Re s e rve d for CPEAV us e .




